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1. O6mue moJIoKeHUs

1.1. Llenbto manHOro ITonmojKeHUs ABNACTCA 3alATA epCOHANBHBIX AaHHBIX
pa6oraukos MBJIOY No130 «Bacuiex» T.Ipo3HOro 0T HeCAHKIIMOHHPOBAHHOTO
JIOCTYIIa, HETIPABOMEPHOTO MX MCHIONB30BAHMS U yTpaThl.

12. Hacrosmee Ilonokenne pa3paboTaHO Ha OCHOBAHWH CTaTeH

Kouctutyuuu PO, TpyaoBoro Koaexca P®, Konekca P 06 aqMUHUCTPATUBHBIX
PaBOHAPYIICHUAX, ['pak1aHCKOTO KOJZIEKCa P®, YromoBHOro KOAeKca P®, a
raoke ®enepamsHoro 3akona "O06 undopmaiymy, HHGOpPMATH3ALUA M 3alATE
uadopmanun'.
. 1.3. IlepcoHasnbHble M@HHBIE OTHOCATCH K KaTeropuu KOH(UIEHIMATBHOH
uHpopManuu. Pexum KOHGbUIEHUATEHOCTH [ePCOHAIBHBIX TAHHBIX CHUMAETCs B
ciyuasx 00e3IMUMBAHNUS UK 110 HCTEHEHIN 75 neT cpoKa XpaHeHHUs, eCli HHOS HE
OIpeieIeHO 3aKOHOM. '

1.4. Hacrosmee IlonoskeHne yTBEpKIaeTcs W BBOIAMTCA B JCUCTBUE
[IPUKA30M 3aBeIyIOLIeH JIOY wu siBaseTcs 00s3aTeNBHBIM 1A UCTIOJTHEHUs BCEMH
pabOTHUKAMU, UMEIOIIUMH JOCTYII K repCcOHAIBHBIM TaHHBIM COTPY AHHKOB.

7. TloHSITHE B COCTAB MEePCOHATBHBIX JaHHBIX
2.1. IlepcoHanpHbIe JaHHBIC paboTHuKa - HHQOpPMALHL, HeobxoauMas

paboTONATENIO B CBA3H C TPYAOBBIMH OTHOLIEHUSIMU U KacalolHecs: KOHKPETHOTO
pa6oruuka. IToz prdopManmell 0 pabOTHHKAX [OHMMAIOTCH cefeHust 0 PaKTax.

cOBBITMAX W oOcroATeNnbCcTBaX  KHU3HU paGoTHHKA,  TO3BOJISIOLIME
WIeHTH(QUIUPOBATE €ro JIAIHOCTD.
72. B cocrtaB IepCOHabHBIX JaHHBIX paboTHHUKA MBJIOY Ne130

«Bacunex» r.I'po3HOro BXOAA4T:
- apKeTHBIe U obuorpaduyecKue NaHHBIE,
00pa3oBaHHUE;
cBeIeHUs O TPYJOBOM H 00I1[eM CTaxe;
CBeeHHs O COCTAaBe CeMbHU;
TacropTHbIE HaHHBIE;
cBEIEHUs O BOUHCKOM Y4IETE;
cBeaeHus 0 3apaboTHOM M1aTe COTPYAHHMKA,
- CBEJICHUS O COLMANIBHBIX JIBTOTAX;
- CTIEUaIbHOCTD;
- 3agUMaemMasi 10JKHOCTb,
- HaJTUu¥e CYIUMOCTEN;
- aJIpec MecTa XUTEJIbCTBA;
- oManIHui TenedoH;
- MecTO pabOThI WX yueObl uNeHOB CeMbHU 1 POJICTBEHHHUKOB;
- XapaKTep B3AWMOOTHOIIEHUN B CEMBE,;
- coziepyKaHue TPYA0BOTO OT0BOPa,
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- COCTaB JIEKJIapUPYEMBIX CBEICHUN O HAIMYMU MAaTepUaAJIbHBIX IEHHOCTEH;

- COJleprKaHKe NEKIapalliy, II0aBaéMOU B HAJIOTOBYIO MHCIIEKIUIO;

- OJUTMHHUKY U KOIIMU IIPUKA30B I10 JUYHOMY COCTaBY;

- IMYHbIE Jle]1a U TPYA0Bble KHMKKH COTPY/IHUKOB;

- OCHOBaHUs1 K [IpUKa3aMm I10 JMYHOMY COCTaBy;

- gOena, COAEp)Kallle MaTepHalbl II0 TIOBBILIEHUIO KBATA(DUKALUMK U
MepenoAroToBKe COTPYAHUKOB, UX aTTECTAllUH, CIyKeOHBIM pacCiIeI0BaHUAM;

- KOIIUM OTYETOB, HAIIPABIISIEMbIE B OPTraHbl CTATUCTUKH.

2.3. JlokyMeHThI, yKa3aHHble B II. 2.2. HactosAwmero lIonokeHus, sSBISIOTCS
KOHQUICHIUAIBHBIMY, XOTS, YYMTbIBasi MX MAacCOBOCTb M E€JIMHOE MECTO
00paboTKM M XpaHEHHUs - COOTBETCTBYIOIIMHA rpud OrpaHMdeHUs Ha HUX HE
CTaBHUTCSL.

2

3. O6paboTKa nepcoHAJbHBIX JAHHBIX

3.1. Ilom o06paboTKOW TmepCOHANBHBIX JAaHHBIX pPAOOTHHKA IIOHWUMAeTCs
MmoyyyeHWe, XpaHeHHe, KOMOMHMpOBaHWE, Iepefada MM J000e apyroe
MCIIONIb30BaHUE MIEPCOHANbHBIX JaHHBIX paOOTHHUKA.

3.2. B nmensx ofecrnedeHuss mpaB U CBOOOJ 4YeJOBEKa MW TIpakIaHUWHA
paboTomarens W €ro MpeacTaBUTeNd INpu 0OpabOTKe MEPCOHANBHBIX JaHHBIX
paboTHUKa 00s13aHbl COOJIIOATE CleAyIoLue 00mue TpeOoBaHus :

3.2.1. O6paboTKa NepcoOHaTbHBIX JaHHBIX PAOOTHUKA MOXET OCYILECTBIIATHCS
UCKITIOUUTEIBHO B lLeasx obecrneyeHuss COOMIOACHUS 3aKOHOB M WHBIX
HOPMATUBHBIX ITPABOBBIX aKTOB, COAEWCTBUS pPabOTHUKAM B TPYHOYCTPOMCTBE,
Oo0y4eHHH W TPOABIIKEHUH IO Clyx0e, oOecriedyeHus JHWYHOH O€30IacCHOCTH
pabOTHMKOB, KOHTPOJS KOJMYECTBA U KauecTBa BBIMOJHAEMONH paboOThl U
obecrieueHus: COXPaHHOCTH UMYILIECTBA.

3.2.2. Tlpu onpeneneHun oObeMa U colepXkaHUSA 00padaThIBAEMBIX
MepCOHANbHBIX JaHHBIX pabOTHHKA paboToaTeNb AOKEH PYKOBOICTBOBATECS
Konctutyuneit Poccuiickolt @enepaunu, TpynoBbIM KOIEKCOM U HMHBIMHU
(enepanbHBIMH 3aKOHAMH.

3.2.3. [lonyueHue nepcoHaNbHbIX AAHHBIX MOKET OCYIIECTBIIATHCS KaK IIyTEM
MPEACTABICHUS UX CaMUM pabOTHMKOM, TaK M IyTeM IOIY4YeHUS HUX U3 HHBIX
HUCTOYHUKOB.

3.2.4. TlepcoHanbHble OaHHBIE CleyeT IONydYaTh Y Hero camoro. Eciu
MepCOHAIbHBIC [aHHble pabOTHMKA BO3MOXKHO IIOJIyYHUTb TOJIBKO Yy TpeThei
CTOPOHBI, TO PaOOTHUK HOJDKEH OBITh yBEJOMJIEH 00 5TOM 3apaHee, U OT HEro
IIOJDKHO OBITH IOJYYEHO MHCBhMEHHOe coriacue. PaboTomarens JOMKEH COOOILUTD
pabOTHHKY O UeNsX, IPeanojaraeMblX HCTOYHHMKAX M CIOco0ax IMOIy4eHUs
[IEpCOHANIBHBIX JaHHBIX, a Takke O XapakTepe IIOUIeKaIUX [IOly4eHHIO
IEPCOHANIBHBIX JaHHBIX W IIOCIEACTBUAX OTKaza paOOTHMKA [aTh IHMCBMEHHOE
coTJiacHe Ha UX MOJIy4YeHHUe.

3.2.5. PaGoromatenr He WMeeT IpaBa IOJIy4aTb W 00padaTeIBaTh
IepcoHalbHble JaHHble PAaOOTHHWKA O €ro MOJUTHYECKHX, PETMTHO3HBIX M HHBIX
yOeXKIeHUSIX M YacTHOW J>KM3HM. B ciydasx, HENoCpeICTBEHHO CBSI3aHHBIX C




WOpOoCaMM  TPYAOBBIX OTHOILIEHUM, JaHHBIE O YacTHOW JKHW3HM pabOTHHKA
s=E(QopMallus O JKH3HEAESTENBHOCTH B cepe CeMENHBIX OBITOBBIX, JMYHEIX
STHOILIEHHI) MOTyT OBITh TONy4eHbl U 00paboTaHbl PaboTOHATENIEM TOILKO C €ro
THCBMEHHOTI'O COIVIACHs.

3.2.6. Paboronmarens He wuMeeT TMpaBO TMOJy4aTb M 00pabarhiBaTh
TSpCOHANBHEIE  JaHHble pabOTHHMKAa O €ero WICHCTBE B  OOIIECTBEHHBIX
00BEeJUHEHUSIX UM eT0 TMPOQCOIO3HON AeATEeTbHOCTH, 338 HCKIIOYEHHEM CIIyYaes,
IpelyCMOTPEHHBIX (peepallbHbIMU 3aKOHAMH.

3.3. K obpabotke, nepenade v XpaHEHHIO MIEPCOHANBHBIX JAHHBIX pabOTHHKA
MOTYT UMeTh noctyn corpyauukun MBJIOY  Nel30 «Bacunex» r.I'posnoro:

- Oyxranrepuu;

- I€JIOTIPOU3BOIUTEb;

- cTapllas MEeIULUHCKas CeCTpa;

- 3aMECTHUTEJIb 3aBeIyIOlIeH 110 BOCITUTATENbHO- MeToaneCKou pabore;

-3aBEYIOIIUN X035 HCTBOM.

3.4. Hcnomnp3oBaHME TIEPCOHANBHBIX JAHHBIX BO3MOXHO TOIBKO B
COOTBETCTBUHU C LENISIMHU, ONPEIENUBIINMHI UX IOJyYEHHE.

3.4.1. IlepcoHanbHbBle IaHHBIE HE MOTYT OBITH HCIIOJB30BaHLEI B LEJAX
NPUYMHEHNS] MMYIIECTBEHHOIO W MOpPaJbHOIO Bpeda TpakaaHam, 3aTpyIHEHHS
peanusanuu npas u cBobos rpaxaan Poceuiickoit @enepanun. OrpaHuueHre mpas
rpaxnan Poccuiickoi ®enepanuu Ha OCHOBE HUCITOB30BaHMs HHGOPMALIUU 00 UX
COUHMAJIBHOM  TIPOMCXOXKIEHWH, O pacoBOM, HALMOHAJIBHOM, S3BIKOBOM,
PeUTHO3HOH W MapTHHHOW NPUHAJIEKHOCTH 3alpelleH0 U KapaeTcs B
COOTBETCTBUU C 3aKOHO1aTEILCTBOM.

3.5. llepenmaua mnepcoHanbHBIX MAHHBIX PAa0OTHMKA BO3MOJKHA TOJBKO C
cornmacvss ~ pabOTHMKA WIM B ClOydasX, [psSIMO  IIPeIyCMOTPEHHBIX
3aKOHOJATEIHCTBOM.

3.5.1. Ilpu mnepenade MNepcOHANBHBIX JaHHBIX pabOTHHWKA paboToHATElNb
JOJKEH COOJIONATh ClleaytolIne TpeboBaHus:

- He cooOIaTh MepcOHaIbHbIE OaHHBIE pabOTHWKA TPEThEH CTOpOHE O3
MUCBMEHHOTO COrlacus paboTHUKA, 3a HCKIIOYEHMEeM ClydaeB, KOTraa 5TO
HEOOXOIMMO B LIENIAX MPeIyNPeRICHUS YTPO3BI )KH3HU M 310POBBIO pabOTHUKA, a
TaKXe B CIIy4asX, yCTAHOBIIEHHBIX ()e/iepaibHbIM 3aKOHOM;

- He coo0IIaTh MEepCOHalIbHEIE JaHHblE pabOTHHKA B KOMMEPUYECKHX LIEJIIX
0e3 ero MUCbMEHHOI'O COTJIACHS;

- NPEIyNpeanTh JIKI, MOJY4arolluX NEepCOHabHbIE NaHHbIE PabOTHHKA, O
TOM, YTO 9TH JaHHBIE MOTYT OBITh HCIIOIb30BAHBI JIUIIE B LENAX, U1 KOTOPBIX OHHU
COo0OIIEHbI, W TPeOOBaTh OT 3THX JHI MOATBEPXKIEHHUS TOTO, YTO 3TO MPABHIO
cobmonero. Jluma, mosydaromue NepcoHabHbIE NaHHBIE PAOOTHHKA, 00S3aHbI
COOMIOAaTh PEKUM CEKPETHOCTH (KOH(DUACHIHATBHOCTH). J[aHHOE MOI0KEHNE HE
pacmpocTpaHseTcss Ha 0OMEeH IepCOHAIBHBIMU JaHHBIMU Pa0OTHHKOB B TTOPS/IKE,
YCTaHOBJIEHHOM (pe/iepaibHbIMU 3aKOHAMH;

- paspemiaTte JOCTYIl K TE€PCOHAJbHBIM JAaHHBIM pPaOOTHUKOB TOJBLKO
CIIeUMANbHO  yYMOJHOMOYEHHBIM  JIMLAM, OINpeAeNeHHBIM  IPHKa3oM  II0
OpraHu3alliy, [IPY 9TOM yKa3aHHbIe JIMLA JOJDKHBI UMETh IIPaBO MOIy4aTh TOJIBKO



Te NepCOHANbHBIE NaHHbE PaDOTHHKA, KOTOpBIC HEOOXOAUMBI 7S BBINOIHEHHS
KOHKPETHBIX QYHKIINH;

- He 3alIpallWBaTh MHQOPMALMIO O COCTOSHUM 3I0POBHA paboTHHKa, 32
HCKIIOUEHHEM TeX CBENEHMH, KOTOpble OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBITIONHEHMS paGOTHAKOM TPYAOBOU QyHKIUH;

- mepelgaBaTh IEPCOHANBHBIE  JAHHBIC paGoTHUKA  [PE/ICTABUTEIIM
pabOTHHKOB B MOPSIZIKE, YCTAHOBICHHOM TpyOBBIM KOIEKCOM, U OTPaHUINBATH
5Ty MHDOPMALMIO TOMBKO TeMH NEPCOHANBHBIMU NaHHBIMH paboTHHUKA, KOTOPbIE
HeoOXOUMBI JJIsl BEITOJIHEHHS yKa3aHHBIMA NPEACTaBUTEIIAMHA MX (yHKLUH.

3.5.2. Ilepenaya mNePCOHANBHBIX MAHHBIX OT  ACPIKATEINA I  €ro
[pesicTaBUTENeH BHEIIHEMY MOTPEOUTENIO MOKET JAOIYCKAThCH B MMHUMAaJIbHBIX
obBeMaxX 1 TOJBKO B Ie/AX BHITOJTHEHMS 3a7ad, COOTBETCTBYIOMIHMX 00BEKTUBHOM
npuurHe cbopa 3TUX AaHHBIX.

3.5.3. Tlpu mepenade MEPCOHANBHBIX HaHHBIX paboTHHKa TOTpeOUTeNsIM (B
TOM UHC/Ie U B KOMMEPYECKHX IeJ1X) 3a Mpeie/Ibl OpraHu3alini paboTonarenb He
NOIKeH COODIIATh 3TH JaHHBIE TPeTheH CTOPOHS 0e3 MUCHMEHHOIO COTIacH#A
paGoTHHKa, 3a MCKIIOYEHHeM Cily4acs, Koraa ISTO HEOOXOIUMO B  LEX
NpeyNpEeXASHUs yrpo3bl JKM3HU M 310POBBIO pabOTHUKA HIM B CIydasx.
YCTaHOBIEHHBIX (heepabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOHAEHIUATBHOCTH TIPH c6ope, 0OpaboTKe ¥ XpaHEHHH
[epCOHATBHBIX JAaHHBIX COTPYIHHMKA PACIPOCTPAHSIIOTC Kak Ha OyMa’KHblE, TaK K
Ha DJIEKTPOHHBIC (aBTOMATH3UPOBAHHbIE) HOCHTEIIHN uH(pOpMAaIIUH.

3.7. He pomyckaeTcsi OTBEYaTh Ha BONPOCHL CBA3AHHBIC C nepefayen
repcoHATbHON HHPOPMALMH 110 TeneOHy WIH (aKcy.

3.8. XpaHeHHe MNEPCOHATBHBIX NAHHBIX IOJDKHO [IPOUCXO/UTE B TIOPSIKE,
MCKITFOUAFOIIEM MIX YTPATY UIIM HX HEIPaBOMEPHOE UCIIOIB30BAHNE.

3.9. Ilpy NpWHATAM PEIIEHHH, 3aTpardBarolluX WHTEpechl PabOTHHKA,
paGoTofaTenb HE HMEeT IIpaBa OCHOBBIBATHCH HA [IepCOHANBHBIX TaHHBIX
paGOTHYKA, [OyYEeHHBIX HCKIFOUNTENBHO B PE3yIbTaTe MX aBTOMATU3MPOBaHHOM
06paloTKM MM 3JIEKTPOHHOTO MOTyHEHH. PaGoTonareah YUUTHIBACT JIMYHbBIC
KauecTBa pabOTHUKA, €ro J00POCOBECTHbIH 1 5(HeKTUBHBINA TPY L.

4. JlocTyn K NepcoHaIbHBIM JaHHBIM

4.1. BHyTpeHHHI JOCTYI (AOCTYI BHYTPH opraHu3alum).

4.1.1. TIpaBo focTymna K [epCOHATBHBIM JTaHHbM COTPYAHUKA UMEIOT:

- 3apeytomas JOY;

- PYKOBOJWTENH  CTPYKTYPHBIX moApasjiefieHuii 10 HaMpaBjICHHMIO
NesTeNbHOCTH  (MOCTYN K JIMYHBIM - JIaHHBIM TOBKO COTPYAHHUKOB CBOCTO
Mopa3AciIeHus);

- TIpH [IepeBOJie U3 OAHOrO CTPYKTYPHOIO noapasaeeHus B APyroe, MOoCTyIl K
epCOHANbHBIM JaHHBIM COTPYIHHMKA MOXKET WMeTh PYKOBOJIMTENb HOBOTO
IIOApa3Ie/IeHUs,;

- caM pabOTHUK, HOCUTEIb NaHHBIX;
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- IpyT¥e COTPYIHUKA OPraHW3aluy MPY BEIOJHEHUH HMH CBOMX CITyKeOHBIX
00513aHHOCTEHN.

4.1.2. Tlepevenp JuI, HMEIOIIKUX TOCTYyIl K IEPCOHAIBHBIM NAaHHBIM
paGOTHHKOB, OTIpe/IelIeTes! TprKa3oM 3asejytoiei IOV,

4.2. BHelHW# JOCTYIIL.

42.1. K wumcay MaccoBbIX IOTpeOHMTeNed MEepCOHANbHBIX [aHHBIX BHE
OpraHM3allid MOXHO OTHECTH TOCY[JapCTBEHHBIE M HETOCYNapCTBEHHBIC
(QyHKIMOHAIbHEIE CTPYKTYPBIL:

- HAJIOTOBBIE MHCIIEKIINHT;

- IPaBOOXPAHUTENLHBIE OPTaHbl;

- OpraHbl CTATUCTHKH,

- CTpaxoBble areHTCTBA,

- BOGHKOMATHI,

- OpraHbl COIMAIBHOIO CTPAaXOBaHNUA;

- IeHCUOHHBIE (HOHIBL; :

- IOJ(pa3/ie/ieHNs MyHULIUIIANBHBIX OPraHOB YIPaBICHUS;

4.2.2. Haa30pHO-KOHTPOJbHBIE OpraHbl HMMEOT AOCTYN K uHbOpMaLUH
TOJIBKO B chepe cBOEH KOMIIETCHITUHU.

423. Opranusandyd, B KOTOpble COTPYAHMK MOXET OCYIIECTBIATE
TIepeyurCIeHHs] IEHE)XHBIX CPECTB (CTPaXOBbIe KOMIIAHWH, HErocCyIapCTBEHHDIC
meHcHOHHBlE  (QOHABI,  OIArOTBOPHUTENIbHBIC — OpraHu3alnd,  KpeAWTHBIC
YUpEXKIEHHs), MOTYT TOJIy4UTh HOCTYI K TNEPCOHAIBHBIM JaHHBIM pabOTHHKE
TOJBKO B ClTydae ero NUCbMEHHOTr0 pa3pelieHus.

4,2.4, [lpyrue opraHu3aluy.

CaefieHusi 0 paboTalOIEeM COTPYIHMKE HIM yKe YBOJICHHOM MOIyT OBITh
TIpe0CTaBICHB! APYTOl OpraHM3alliy TOJIbKO C MUCHhMEHHOTO 3aIpoca Ha OstaHKe
OpraHM3alliy, C I[PUIOKEHHEM KOIUM HOTAPHANIbHO 3aBEPCHHOTO 3asfBIICHHS
paboTHUKA.

[lepcoHanbHble  JaHHble COTPYAHMKA MOTyT OBITH  TIPEIOCTABICHBI
POJICTBEHHMKAM WM YJIEHAM €ro CeMbH TOJBKO C MMCbMEHHOrO PasperICHMs
camoro coTpyIHHKa.

B ciydae pasBoja ObiBIIas cympyra (Cympyr) WMEIOT NpaBo o0paTUTBLCS B
OpraHM3alMio C ITMCbMEHHBIM 3alpocoM O pasmepe 3apabOTHON ILIATHI
cotpynnuka 6e3 ero cornacus (YK PO).

5. 3amuTa nepcoHaJbHbIX JaHHBIX

5.1. Tlom yrpo3oii WIM OHNACHOCTBIO YTpPaThl IIEPCOHANBHBIX HAHHBIX
[IOHUMAETCS SOUHWUYHOE WM KOMIUIEKCHOE, peallbHOe WM IIOTEHIHAIbHOS,
AKTUBHOE WJIM [TACCUBHOE MPOSBIEHUE 3I0YMBIIIEHHBIX BO3MOXKHOCTEH BHEIIHUX
WIW BHYTPEHHHMX WCTOYHHKOB YIpO3bI CO3/[aBaTh HeGIaronmpusiTHeIE COOBITHS,
0Ka3bIBATh JeCTa0MIH3UpPYIOlee BO3NEHCTBYE Ha 3alUIIAEMYt0 HH(QOPMALHIO.

5.2. Puck yrpo3sl Jr00bIM HHOOPMALHOHHBIM peCypcaM CO3MatoT CTUXUMHBIE
GencTBHS, SKCTPEMANBHBIE CHUTYalldd, TEPPOPMCTUYECKHE EHCTBHA, aBapHU



TEXHUYECKHX CPEJCTB WM JIMHUH CBSA3HU, Apyrue OOBEKTHBHBIE OOCTOSTEIBCTBA. 2
TAaK)K€ 3aWHTEPECOBAaHHbIE W HE3aMHTEPECOBAHHBIE B BO3HMKHOBCHHH YTDO3H!
LA,

5.3. 3ammra epCOHANbHBIX [JAHHBIX MPEICTABISET COOOH KECTKO
perjaMeHTUPOBaHHBIN u TUHAMUYECKU-TEXHOIOTUYECKHH rporecc,
MpeyNpexaAalouil HapylleHhe JOCTYINHOCTH, LIEJIOCTHOCTH, JAOCTOBEPHOCTH ¥
KOHQUIEHUHATPHOCTA  II€PCOHATbHBIX JaHHBIX M B  KOHEYHOM  CHETE
obecreunBarOIMii  JOCTATOYHO HAAEKHYI0 0€30MacHOCTh MH(OpMaluH B
Iporecce ynpaBieHYeCKOH U MPOU3BOACTBEHHON J€ATEIbHOCTA KOMIIAaHHH.

5.4. 3ammTa TIEpCOHANBHBIX MTaHHBIX pabOTHMKA OT HEINPAaBOMEPHOIO HX
UCITOJIB30BaHUS WJIM YTPaThl JOJKHA ObITH oOecrieueHa paboTojaTeseM 3a CHeT
€ro CPe/CTB B MOPSAKE, YCTAHOBIECHHOM (peepalbHbIMUA 3aKOHAMH.
s+ 5.5."BuyrpenHss 3amura’.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKLIMOHUPOBAHHOIO JOCTyla K
IEPCOHABHBIM JIAHHBIM SIBJISIETCS, KaK IpaBMIIO, [EepCOHall, paboTarolui ¢
JOKyMeHTaMu U 0a3aMu JaHHBIX. PernameHrtanus JOCTyna IepcoHala K
KOH(UIEHIIMATBHBIM CBEJCHUSIM, TOKYMEHTaM M 0a3aM JaHHbBIX BXOJIUT B YHCIIO
OCHOBHBIX  HAaMpaBlIeHWH  OpPraHW3alMOHHOM  3allUThl  MHQOpMalUy W
npeaHasHaYeHa JUIS pa3TpaHUYeHHUs IIOJTHOMOYMN MEXAy DPYKOBOIMTEISAMH U
CHEIMAIMCTAMHA OPTaHU3alIUH.

5.5.2. Jlns oOecrnedyeHWHM BHYTPEHHEW 3alllUThl IE€PCOHAIBHBIX JaHHBIX
pabOTHHUKOB HEOOXOIUMO COOMIIOIATE Psll Mep:

- OrpaHMYeHHe U periiaMeHTalusl cocTaBa pabOTHUKOB, (QYyHKLIHMOHAIbHBIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(PHUASHIIMAIbHBIX 3HAHHM;

- cTporoe M3OHMpareapHOe U OOOCHOBAaHHOE DACIpeleNeHUe JOKYMEHTOB U
MHQOpMaLK MeX Ty paOOTHUKaMU;

- palMoHalbHOE pa3MelleHHe padouyux MecT pabOTHHUKOB, IPU KOTOPOM
HCKJII0YAlIOCh OBl GECKOHTPOIBHOE UCTIONB30BaHUEe 3allMIIaeMOl HH(pOpMaLUy;

- 3HaHue pabOTHUKOM TpeDdOBaHUN HOPMATHUBHO-METOAUYECKUX JOKYMEHTOB
10 3aluTe UHPOPMALUU U COXPaHEHUU TalHBbI;

- HaluuMe HeOOXOAMMBIX YCIOBHM B IIOMEINEHHHW A1 paboTel C
KOH(UISHIIMATBHBIMU JI0KyMEHTaMU U 0a3aMy IaHHBIX;

- OmpenesieHWE M perjaMeHTalus cocTaBa pabOTHUKOB, MMEIOLIMX IIPaBo
mocTyna (BXoa) B MOMEIIeHHEe, B KOTOPOM HaXOUTCS BEIYMCIIUTEIbHAS TEXHUKA;

- OpraHu3alus MOpsSAKa YHUUTOXKEeHNs UHPOpMAaLIUY;

- CBOEBPEMEHHOE BBISIBJICHUE HapylleHUs TpeOOBaHUU pa3peLIUTEIbHON
CHUCTEMbI OCTYIa pabOTHUKAMU MOIpa3IeIeHUS;

- BOCIUTATeNbHAass M pa3bsCHUTENbHAs paboTa ¢  COTPYIHUKAMHU
MOJpa3ACNeHUs] M0 MPEIYNPEKICHUIO yTpaThl LIEHHBIX CBENEHUH Ipu pabdoTe ¢
KOH(UICHIIMATBHBIMU JOKYMEHTaMHU;

- He JOIyCKaeTCs Bblaya JIMYHBIX Jel COTPYOHHUKOB Ha pabouyne mecra
pykoBoautesei. JIuuHble nesa MOryT BBIJABAaTBCS Ha paboyue MecTa TOJIBKO
sapeayrowerd IOV, paboTHHMKam OTAena MepcoHana U B HUCKIIOYUTENBHBIX
cllyyasix, [0 MUCbMEHHOMY paspemieHuto 3asenymouei OV, - pykosoguTento




CTPYKTYpHOrO IMOApa3jiesienus (HampuMep, MpU MOArOTOBKE MaTepHanoB s
arTecTalyy pabOTHHKA).

5.53. 3amura INEepCcOHANBHBIX [aHHBIX COTPYJHHMKAa Ha 3JICKTPOHHBIX
HOCHUTEJISX.

Bee mamnku, cojepsKaliue nepcoHabHble JaHHbIe COTPYAHMKA, TOJDKHBI OBITH
3aIIUILEHbl [1aPOJIEM. .

5.6. "BuermHss 3amura’.

56.1. Jlna sammThl KOHGUIEHIHMAnbHOH —HMH(OpMAlUMKM  CO3NAKOTCA
[eNeHapaBieHHble  HeOnaronpusTHble — YCIOBUS  H TPY/IHOIIPEOAOIUMBIE
PErsSTCTBAS JUIS JIML@, [BITAIOLIErocs COBEPIIHUTE HeCaHKIIHOHUPOBAHHBIH
JIOCTYII 7 OBJIAJICHUE rH(MOpMaLHen. [{ensro u pe3yabTaToM
HECAHKI[MOHUPOBAHHOIO JOCTYIAa K MH(GOPMALUOHHBIM pecypcaM MOXKET OBITH HE

,TOIBKO OBNAfeHWe LEHHBIMYM CBEICHWSMH M MX HCTOIB30BAHUE, HO H ux
BHIOW3MEHEHME, YHWYTOKEHHE, BHECCHUE BHpYCa, IOAMCHA, (anbcupuKanys
coJlep)KaHuUs PeKBU3UTOB JIOKYMEHTa U JIp. :

5.6.2. Tlon MOCTOPOHHUM JIMLIOM I[OHUMAETCS mofoe JHLO, HE HMMEIoIIee
HEIIOCPEJICTBEHHOTO OTHOIIEHUS K [JeATeNBHOCTH Y9pEeXACHHSA, MOCCTHTEIH,
pabOTHMKH APYTHX OPraHW3alMOHHBIX CTPYKTYP. [TocTOpOHHME JIMLA HE JOJDKHEI
3HATH paclpeneneHne (QyHKIMH, pabodre MPOLUECChl, TeXHOJIOTHIO COCTaBIIEHHUS,
odopMIIeHHs, BeIeHHs U XpaHEeHUs JOKYMEHTOB, [CJT M pabourx MaTepHajoB B
OTjIeNie IepcoHaa.

5.6.3. Jlns obecriedeHusi BHEIIHEH 3allUTBl TEPCOHANBHBIX JAHHBIX
COTPY/AHMKOB HEOOX0AUMO COOIOAATh Pl MEp:

- TIOPSIJIOK MpHeMa, yueTa U KOHTPOJIS AeATe/IbHOCTH TOCETUTEIIEN,;

- TIPOITYCKHOM PEXUM OpTraHU3aLKH;

- y4eT U IIOPAIOK BBLIAUH yJIOCTOBSPEHUH;

- TeXHUYECKHE CPEeICTBA OXPaHbl, CHTHATTU3AIIWH;

- [OPAAOK OXpaHBl TEPPUTOPHUH, 3[aHHH, [TIOMEIEHUM, TPAHCIIOPTHBIX
CpeNCTB;

- TpeGoBaHms K 3amuTe HWHGOPMALMK IpH HHTCPBRIOMPOBAHWH &
cobece0BaHUIX.

5.7. Bce nwuia, CBSI3aHHBIE C IOJYyUCHHEM, 00pabOTKOW U 3alIUTOH
TIepPCOHANIBHBIX JaHHBIX, 00s3aHbl NOANKCATH 00513aTEIBCTBO O HEpasIIaleHHH
TIePCOHAIBHBIX JaHHBIX PA0OTHUKOB.

5.8. I[To BO3MOYKHOCTH TIEPCOHANIBHBIC JaHHbIE 00€3TMIUBAIOTCA.

5.9. Kpome Mep 3alIUThl MEPCOHANBHBIX JAHHBIX, YCTAHOBICHHBIX
3aKOHOJIATENILCTBOM, paboTojareny, PaOOTHUKA M HX MPEICTaBUTEIM MOIYT
BEIPA6ATHIBATH COBMECTHBIE MEPbI 3aILUThI [IEPCOHATBHBIX IaHHBIX pabOTHHKOB.

6. IlpaBa u 06513aHHOCTH Pa0OTHHKA
6.1. 3BakpemeHue IpaB pabOTHMKA, PErNaMEHTUPYIOLINX 3allUTy <fo

MepCOHAIBHBIX [aHHBIX, 00ecnevYnBacT COXPAHHOCTD MOJIHOW W TOYHOH
“HGOPMAIUH O HEM.
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6.2. Paborauku MBbBJIOY Nel30 «Bacmzex» r.lpossomo
[PEJCTABUTENM [ODKHBI OBITh O3HAKOMIECHBI MO PACHHCKY C© IJOSyMcs==ns
OpraHu3alliy, YCTAHABIMBAIOIMMY TOPSAA0K 00pabOoTKH Hepco
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paGOTHHKOB, a TakkKe 00 WX IpaBax U 00A3aHHOCTSX B 3TOH 00IaCTH.

6.3. B 1ensx 3alyThl TIEPCOHANIBHBIX JaHHBIX, XPAHAIIMXCE § PAOOTOASTEAS,
pabGoOTHUK UMEET IPaBo:

- TpeGoBaTh WCKIIOYEHMS WIM WCIPAaBICHHsS HEBEPHBIX HIH HEMOIHSX
MEePCOHANIBHBIX TaHHBIX,

- Ha CBOOOMHBIM OecIUIaTHBIM JOCTYIl K CBOMM II€PCOHAJIbHBIM aHHBIM,
BKJTIOYAs [TPABO Ha MOIy4YeHNe KOMUH 000 3anicH, colleprKallell IEPCOHATbHbBIE
JaHHBIE;

- TIepcoHallbHbIe JaHHbIE OLEHOYHOro Xapakrepa JOINOIHUTH 3asiBICHHEM.
BBIPAKAFOIIIM €r0 COOCTBEHHYIO TOUKY 3PEHH;

- ONpefeNsTh CBOMX IPEACTaBUTENEeH Ui 3allUThl CBOWX IEPCOHATIBHBIX
TaHHBIX; _

- Ha COXPaHEeHMe U 3aIIUTy CBOeH THIHON ¥ CeMeHHOU TauHbL.

6.4. PaboTHUK 00s13aH:

- mepemaBaTh pabOTOAATENIO MM €ro  MPEACTABUTENO  KOMIIIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX IaHHBIX, COCTaB KOTOPbIX
ycranosjieH Tpy1oBeIM KoJeKkcom PO.

- CcBOeBpeMeHHO coo0mars paboTomaremo 00 M3MEHEHMH  CBOHMX
IIEpPCOHAIIEHBIX JaHHBIX.

6.5. PaGoTHMKM cTaBAT paboToHaTeNss B M3BECTHOCTh 00 HM3MEHEHHH
(bamMunMM, WMEHH, OTYeCTBa, [aThl POXKACHHS, 4TO TIONY4aeT OTpaxeHHE B
TpyHOBOW KHFDKKE Ha OCHOBaHMH [PEACTABICHHBIX JOKYMCHTOB. [Tpu
HeOOXOMUMOCTH  W3MEHSIOTCS — JaHHble 00  00pasoBaHMHM,  NPOGECCHH,
CHENMAIBLHOCTH, TPUCBOCHUH HOBOIO paspsijia U Ip.

6.6. B 1engx 3amuThl YaCTHOW JKM3HHW, JUYHOM U CEMEMHOW TalHbI
pabOTHMKKA He [O/DKHBI OTKa3plBaThCAd OT CBOEro IIpaBa Ha 00paboTKy
IepCOHAIBHBIX JaHHBIX TONBKO C MX COIVIACHs, MOCKOJBKY 3TO MOKET IOBICHD
IpUYHHEHUE MOPAJIBHOIO, MATEPHAIBHOTO Bpe/a.

7. OTBETCTBEHHOCTD 32 pasrialleHne KOH(HAEHHANLHOH
uHGoOpMAaLNH, CBA3AHHOHA ¢ NePCOHATbHBIMH JAHHLIMHU

7.1. TlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TIJIABHBIX TPeOOBaHMH K
OpraHM3aliy (YHKIMOHUPOBAHMS CHCTEMBI 3allUThl NEPCOHAIBHOM HHbOpMAaIlH
¥ 06si3aTenbHOE yclioBre obecreueHnst 3QGeKTHBHOCTH 3TON CHCTEMBI.

7.2. YOpunuueckue u Qu3MyecKue JuUa, B COOTBETCTBAM CO CBOMME
MOJHOMOUMSIMM Blajelolye WHQOpManued o TIpaxkaaHax, [OoJydarollue
HCIIONB3YIOIIKE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOATEIBCTEOM
Poccuiickoit @enepalliy 3a HapylIeHHEe PeKUMa 3allUThl, 0OpaboTKU U Mopsixa
KCIIOJIb30BaHUs STOW MH(POPMALIUH,
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Ve PyKoBOIUTE b, pa3pellaroIHH AOCTYT COTpYAHHKA X
KOH(UAEHLIMAIBHOMY JOKYMEHTY, HECET [epCOHATBHYIO OTBESTCTBEHHOCTS 32
JaHHOE pa3pelIeHue.

7.4. Kaxaell COTPYIHHMK OpraHuM3alun, monydaroumii s paboTs
KOH(UIEHIMATBHBIA TOKyMEHT, HECET eIMHONMUYHYIO OTBETCTBEHHOCTE 3
COXPAHHOCTb HOCHTEIS U KOH(UICHIUATBHOCTD uHGOpMAalLIKH.

7.5. Jluuma, BWHOBHBIE B HapylIeHHM HOPM, PETYIMPYIOMIMX [OTYHEHME,
obpaboTky M  3allUTy  ICPCOHATBHBLIX naHHBIX ~ pabOTHMKa, — HECHE
JMACLUTLTMHAPHYIO, aIMUHUACTPATUBHYIO, IPaKIaHCKO-TIPABOBYIO MM yrOJI0BHYE
OTBETCTBEHHOCTS B COOTBETCTBHH C (hefiepabHbIMU 3aKOHAMH.

7 5.1. 3a HeMCIIONHEHNE WK HEHA UIeXKaIlee UCTIONHEHNE pabOTHMKOM IO €70
BHHE BO3MOXEHHBIX Ha HEro 00sS3aHHOCTEH MO COOJIIOICHHIO YCTAHOBICHHOTS
nopsisika paboThl CO CBEACHUIMH KOH(HUIEHIIMATBHOI0 Xapakrepa paboToaaTeas
BIIpaBe MPUMEHATH MPETyCMOTPEHHbIE Tpy/OBBIM KOJIEKCOM JIMCLIMILTMHAPHEES
B3LICKaHHS.

=32  JlomxHOCTHBIE jula, B OOS3aHHOCTH KOTOPBIX BXOIUT BEACHHES
—encomajsmEix  JaHHBIX  COTPY[HHKA, — OOS3aHBI obecIeunuTh  KaxIoM:
SoMOEEO0CTS O3HANOMISHHS C JOKYMEHTaMU M MaTepuallaMy, HETOCPEACTBEHED
SaTparMSasONIEMH ST0 Hpasa H CBOOO/IbL, eC/TM HHOE HE MIpeLyCMOTPEHO 3aKOHOM
HenpaBoMepHSiiH OTxa3 3 IPSAOCTABICHUH cOOpaHHBIX B yCTAHOBJICHHOM MOPZ-Es
OKyMEHTOB, JHOO HECBOSBDEMEHHOS NpPE/OCTaBICHUE TakHX JIOKYMEHTOB 7%
pHOM  WHOGOpMAmWM B  CayZasx, [PEIyCMOTPCHHBIX 3aKOHOM,  I¥
IpefOCTABICHHAE HEIOJHON HiH 3388710MO 10%HOM uHbOpMaIMK - BISHET
HaO)KeHWe Ha JODKHOCTHBIX JIMIl aIMHHHCTPAaTHBHOIO mrpada B pasMeps.
orpenensemom Kojexcom 00 aMUHUCTPATHBHBIX npaBOHapPYLICHUAX.

753. B coorBeTcTBMM ¢ [ paxJaHCKUM KOAEKCOM JIHLa, HE3aKOHHLIM
METOaMH  TTOJyduBIIMe HHGOPMAIMIO, COCTABIIAIOIIYIO CHyKeOHyl0 Tafi=).
06s3aHbl BO3MECTHTh TpPWYMHEHHBIE YOBITKM, IpHYEM TaKasd oKe 00S3aHHEOCTS
BO3JIaraeTcs ¥ Ha paOOTHUKOB.

75 4. YrojoBHAS OTBETCTBEHHOCTH 3a HapyIIeHHe HEMPHKOCHOBEHECE™
qacTHOM KW3HH (B TOM dUHCTe HE3aKOHHOe COOMpaHHe WM PacTpOCTpas== -
CBEICHMI O YaCTHOMH KW3HHM JIMLA, COCTABJIAIONIEro ero JMIHYIo HiH CeMCHEVE
Taliny, 0e3 ero coriacus), HeMpaBOMEpPHBIA IOCTYN K OXpaHsSeMOH 32:0=0
KOMITBIOTEPHOM ~ MH(pOpMaLHH, HerpaBOMEpHBII OTKa3 B TIPEAOCTAERTE
COOPaHHBIX B yCTAHOBJICHHOM IOPAIKE JOKYMEHTOS 1 CBEJCHMH (€C/IH 3TH IcE=ms
IPUUYMHUIN B/l IPaBaM U 3aKOHHBIM HHTEPECaM rpakzaH), COBEPIICHHEIS THC
C WCIONB3OBAHMEM CBOEro CITyXeDHOro NOTOKSHHS HAKA3BIBACTCAH ITpaSe
GO NMIIeHHEM TpaBa 3aHHMaTh ONpeleleHHBIE IOIKHOCTH HIH 3AHEMATSOS
OIpeJIeNIeHHOM e TeIbHOCTbIO, 1160 apecToM B co0TBETCTBHH ¢ YK PO.

7.6. HerpaBOMepHOCTb AeSTEeIbHOCTH OPraHoB roCyJIapCTBEHHOH BIaCTs
opraHu3anuil mo cOopy H HCMOTL30BAHHIO NMEPCOHATRHBIX JAHHBIX MOXET O=Ts
ycTaHOB/IEHA B Cy/1e0HOM MOPAIKE.
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