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c. Hoxaii-lOprt
1. O01mme MoJI0KeHu s

1.1. Hacrosmee Ilomoxenue 06 skcmeptHOM komuccuu (manee — Ilomoxkenue)
pa3paboTaHO i MYHHUIUIAIBHOTO ABTOHOMHOTO JIONIKOJIBHOTO 00pa3oBaTEIbHOTO
yupexaeHust «Jlerckuii cax Ne3 «Cenma» c¢. Hoxait — IOpt Hoxait — KOpToBckoro
MYHULIMTNIATBHOTO pailoHay (Jajiee — YUpekKJICHHE) C 1EeJIbI0 OPraHU3allui U TIPOBEACHUS
AKCHEPTU3bl IIEHHOCTU JIOKYMEHTOB, OTOOPY M TMOATOTOBKE K Iepe/iaue Ha MOCTOSHHOE
XpaHEeHUe JOKYMEHTOB, 00Pa3yIoIIMXCsl B IpoIiecce ACSATEIbHOCTU Y UpeKICHUS.

1.2. DxcneptHas komuccus (manee - 3K) siBnsieTcss coBelaTeIbHBIM OPraHOM IPHU
3aBEAYIOLIEM Y UPEXKICHUEM.

1.3. B cBoeit pabote DK pykoBoacTBYyeTCS:

- 3akoHOM oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jneine B Poccuiickoit
denepanuny;

- T'OCTom P 6.30-2003 «YHUPUUUPOBAHHBIE CHUCTEMBI JOKYMEHTALIUH.
YHuduimpoBanHas cuUcTeéMa OpPraHU3alMOHHO-PACTIOPSIUTEILHON  JIOKYMEHTAIUU.
TpeboBanus Kk oOoQOpMIICHHUIO JOKYMEHTOB» (NMPUHAT U BBEJIEGH B JEWUCTBUE
ITocranosnennem I'occranmapra Poccun ot 03.03.2003 Ne 65-c1);

- NpUKa3oM MUHHCTEPCTBA KyJIbTYpbl M MAacCOBBIX KOMMYHHMKanui Poccuiickoi
@enepannn ot 08.11.2005 Ne 536 «O THMOBON MHCTPYKLHMH IO AEJIONPOU3BOJACTBY B
(dhenepanbHBIX OpraHax UCIOJHUTEIHHOM BIACTHY;

- «OcHoBHbIMHU [IpaBriiamu paboThl apXUBOB OpraHu3aIui» (0J100pEHbI pelICHHEM
Konneruu Pocapxusa ot 06.02.2002);

- [IpaBunamu opraHuzanuy XpaHEHUs, KOMIUIEKTOBAHUS, y4eTa U HCIOJIb30BaHUS
nokymeHToB ApxuBHOro (onma Poccuiickoir @Penepanmui U JIPYTUX apXUBHBIX



JOKYMEHTOB B TOCYJIaPCTBEHHBIX W MYHUIMIAIBHBIX apXMBaX, My3esix M OMOIMOTEKaX,
opranu3anusx Poccuiickoit akagemuu Hayk (M., 2007);

- HOMEHKJIaTypO# Jen Y YpeKICHHUS.

1.4. TIlepconanpubiii coctaB DK Ha3HauaeTcss TPUKA30M  3aBEIYIOIIETO
YupexnenueM. B ee cocTaB BXOAAT: NMpPeECeNaTelb, 3aMECTUTEND MIPEACEAATENS, YWICHBI —
HanOoJiee KBATH(PUITUPOBAHHBIC COTPYAHUKH Y UPEIKICHUS.

1.5. Tonoxenne 006 OK VupexaeHus BBOIUTCS B JACUCTBUE NPUKA30M
3aBEYIOLIETO YUpPEKICHUEM.

1.6. Tlomoxenue naeicTByeT a0 NpuHATHS HOBoro. B IlojokeHue MOryT OBITh
BHECEHBI JIOMOJTHEHUS, N3MEHEHHUS.

2. OcHOBHBIE 32/124H1 IKCIIEPTHOH KOMHUCCHH

2.1.0pranusanus ¥ MNPOBEACHUE HSKCHEPTU3bl LEHHOCTH JOKYMEHTOB Ha CTaauu
JIEJI0NPOU3BOACTBA MPU COCTABICHUN HOMEHKIIATYPHI J1e]1 U GOPMUPOBAHUHU JIEII.

2.2.0pranuzanus ¥ MPOBEJACHHUE SKCIEPTU3bl IIEHHOCTH JIOKYMEHTOB Ha CTaJuU
MOJITOTOBKHU UX K aPXMBHOMY XPAHEHHUIO.

3. OcHoBHbBIE PYHKIIUY IKCIIEPTHOM KOMHCCHHU

3.1.0Opranuzanys v NpoBeAEHNUE, COBMECTHO C JOJKHOCTHBIM JIMIIOM, OTBEYAIOIINM
3a apxuB JIOY paboThI 10 €XEeroJJHOMY OTOOpPY M MOATOTOBKE K Tepejaue Ha XpaHEHUe
JOKYMEHTOB, oOpasywomuxcs B mporecce aedarenpbHoctu JOY nns  panbpHeHmero
XPaHEHUS U K YHUYTOKEHHUIO.

3.2.0cyIecTBISIET METOANYECKOE PYKOBOACTBO PabOTOM IO AKCIEPTH3E IIEHHOCTH
JOKYMEHTOB CaJIUKU M TOJATOTOBKHA K IE€peJaye Ha XpaHEHUE JOKYMEHTOB B apXuB
[IpaButenscTtBa YeueHnckoit PecnyOnmku, 1o pa3paboTke HOMEHKIATYpPHI, JaeT
AKCIEPTHYIO OLIEHKY MPOEKTaM HOPMAaTUBHO-METOAMYECKUX JIOKYMEHTOB MO Ha3BaHHBIM
BOIIPOCaM.

3.3. PaccmaTpuBaeT u npuHUMAET pelieHus: 00 0JJOOPEHUH U MPEICTABISET:

- Ha yTBepxaeHue 3asenyronieMy MBJIOY «Jlerckuii cag Ne3 «Cena» c.Hoxaii —
FOpT» onucu 1es1 TOCTOSTHHOTO XpaHEHUs U OMUCH JIeJT TIO JIMYHOMY COCTaBY;

- aKThl O BBIICJICHMM K YHUYTOXXEHUIO JOKYMEHTOB C HUCTEKIIMMHU CpPOKaMu

xpanenus 10 et u 6onee, ¢ orMeTKol «IITK»;

- Ha ytBepxaeHue 3asenytomemy MBJIOY «Jlerckuii can Ne3 «Cena» c.Hoxait —
IOpTt» — cBOAHYIO HOMEHKIATYPY AET;

- aKThl 00 yTpaTe WM HEUCIPABHOM IOBPEKJICHUH TOKYMEHTOB IOCTOSHHOTO
XpaHEeHUs;



- Ha paccmorpenue OJIIK ApxuBHoro ympaieHus IIpaBurensctBa YP
peaioKeHNs] 00 U3MEHEHUU CPOKOB XPAaHEHUSI KaTErOpUH JTOKYMEHTOB, YCTaHOBJIEHHBIX
nepeyHeM U 00 OmpeleNieHHHd CPOKOB XpaHEHHUs JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
MIEPEUYHEM;

- Ha yTBepxaeHue 3asenyromieMy MBJIOY «/lerckuit cag Ne3 «Cena» c.Hoxaii —
IOpT» akThl O BBIICICHUM K YHUYTOXKEHHUIO JOKYMEHTOB C HCTEKIIMMHU CpOKaMu
XPaHCHUS,

- aKThl 00 yTpaTe WJIM HEUCIPABHOM MOBPEKICHUU JTOKYMEHTOB IO JIMYHOMY
COCTaBY;

- COBMECTHO C YIPABJISIIOIIUM JIeJlaMU TIPOBOJUT ISl paOOTHUKOB aJIMUHHUCTPALIUU
KOHCYJIbTAIIMM TI0 BOINpocaM paldOThl C JOKYMEHTaMH, Yy4YacTBYeT B IIPOBEIACHUU
MEPOMPUSATUN MO MOBBIIIEHUIO UX KBATU(PUKAIUH.

4. IIpaBa 3KcnIePTHOM KOMUCCHH

4.1.B nmpenenax komnereHunu DK maeT pekoMeHIaluuK OTIEIbHBIM CIIEIHAINCTaM
aMUHUCTPAIIMK TI0 BOMPOCAM pa3pabOTKH HOMEHKIATYPHI Jei U (GOpMUPOBAHUS JEN B
NEIONPOU3BOACTBE, SKCHEPTU3bl LIEHHOCTH JIOKYMEHTOB, PO3BICKE HEIOCTAIOMINX JIEJ
MOCTOSITHHOTO XPaHEHUS W JIeN MO JWYHOMY COCTaBy, YIOPSIOYEHUS U O(POpMIICHUS
JIOKYMEHTOB.

4.2 3anpamuBaeTr y crnenuanuctoB JJOY nucbMeHHbIE OOBSCHEHUS O MPUYMHAX
yTpaThl, TMOPYM WJIM HE3aKOHHOTO YHUYTOXKEHHS JIOKYMEHTOB TIOCTOSIHHOTO U
JIOJITOBPEMEHHOTO CPOKOB XPAaHEHUsS, B TOM YHCJIE JOKYMEHTOB IO JIMYHOMY COCTaBy,
MPEVIOKEHUST M 3aKIIOYCHHUS, HEOOXOJMMBIC JUIsl OIpEACNICHUS CPOKOB XpaHEHUs
JIOKYMEHTOB.

4.3.3acnymuBaeT Ha CBOMX 3acenaHusax crenuaauctoB JIOVY o xoje moaroToBKU
JIOKYMEHTOB K apXHUBHOMY XPaHEHUIO U O IPUYMHAX YTPAThI TOKYMEHTOB.

4.4.OkcniepTHasl KOMHUCCHs B JIMLE €€ NPEACENaTeNs, 3aMECTUTENS U CEeKpeTaps
KOMHCCUU HMMEET MpaBO HE MPUHUMATh K PACCMOTPEHHUIO, BO3BpAIlATh JIA JOPabOTKH,
HEKAYECTBEHHO IMOJITOTOBJICHHBIC JIJIs TIepe/Iayu B apXUB JJOKYMEHTHI.

4.5.9K umeet npaBo ctaBuTh nepen 3aBenyromum JJOY Bompoc o mpuBIE€YEHUHN K
OTBETCTBEHHOCTH JIMI[, BUHOBHBIX B HE3aKOHHOM YHHYTOXXE€HHH JIOKYMEHTOB H
HECOOJII0ICHUH TTPABUIT 00ECTICYEHUSI COXPAHHOCTH IOKYMEHTOB.

4.6. Ilpeacenatens DK oOnamaer mpaBaMu, BbITeKaromuMu u3 IlonokeHus o
KOMHCCHH, PYKOBOJUT €€ JACATEILHOCTHI0O M HECET OTBETCTBEHHOCTH 3a BBITIOJIHEHUE
BO3JIO’KEHHBIX HA KOMHUCCHIO 3a]1a4.

4.7.Cekpetapb DKCIEPTHOW KOMHUCCHHM HUMEET MpaBO TPEOOBATh OT CIEIUATMCTOB
JIOY CBOEBpEMEHHOTO NPEACTABIEHUS JOKYMEHTOB, MOMJICKAIIUX PACCMOTPEHUIO Ha
3aceJaHusAX PKCHEPTHOM KOMUCCHH.



5. Opranu3anusi padoThl IKCIEPTHON KOMUCCHH

5.1. DK ocymiecTBisieT CBOIO ACATEIBHOCTh B HEMOCPEACTBEHHOM KOHTakTe ¢ DIIK
ApxuBHoro ympasineHus IlpaButrensctBa YP u momywaer or Hee HEOOXOAMMBIE
OpraHU3allMOHHO-METOINYECKUE YKa3aHUSI.

5.2. DK pabotaer no miany, yrepxkjaeHHoMy 3aBeayomum MBJIOY «JleTckuit
cag Ne3 «Cena» c.Hoxaii — FOpT» 1 OTUMTBIBAaETCS EPE] HUM O CBOEH padoTe.

5.3.Bompockl,  OTHOcsmMeEcs K  JAESITENbHOCTH W KommereHmnu — OK|
paccMaTpHUBAIOTCS HA €€ 3aCe/JaHusAX, KOTOPhIE MPOBOJIATCS M0 MEpe HEOOXOAUMOCTH, HO
HE pPeXe IBYX pa3 B Iof.

5.4.PemieHust 3KCIEPTHOM KOMHMCCHUM NPUHHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM
T'OJIOCOB.

5.5.00s3aTenpHOMY YTBEPKIEHUIO ApXHMBHBIM ynpasienuem IlpaBurensctBa YP
noasiexat: pemenus 9K 06 0100peHnn onucy Ha Jieja NOCTOSHHOIO U JI0JTOBPEMEHHOTO
(cBpimie 10 7;eT) XpaHeHUs, MPEAOXKEHHUS OO0 YCTaHOBJIEHHU CPOKOB XpaHEHUS
JOKYMEHTOB, HE IPEJYCMOTPEHHBIX JCHCTBYIOIIMMHU IIEPEUYHSIMU U IPUMEPHBIMU
HOMEHKJIATypaMH JE.

5.6.Benenune penonponsBoactBa DK M XxpaHeHHE €€ JOKYMEHTOB BO3JararoTcsl Ha
CeKpeTaps SKCIEPTHON KOMUCCHH.
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